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White Oak Elementary School
pRE-KINDERGARTEN pROGRAM
PARENT HANDBOOK

This handbook is intended to supplement, not replace, the White Oak Elementary School Parent-Student Handbook.
Overview of WOS Pre-Kindergarten Program

White Oak Elementary School offers a limited number of Pre-K slots for four-year-old children.  Students are screened in the spring and are selected based on More at Four and Title I guidelines.  Preschool age children who are eligible for Exceptional Children services may also be served in these classrooms.  For more information about More at Four, Title I, or Exceptional Children guidelines/rules/regulations, the directors of each of these programs can be reached at the Edenton-Chowan Schools Board of Education.
The Pre-K program’s hours of operation are Monday (8:00-12:00) and Tuesday through Friday (8:00-2:50.)  Transportation to and from school is provided.
Staff includes a qualified lead teacher and at least one assistant in each classroom. 

White Oak Elementary School’s Pre-K Program is required to meet child care licensing standards as set by the NC Division of Child Development. 
Standards/Curriculum

The Pre-Kindergarten program uses Foundations: Early Learning Standards for North Carolina Preschoolers and Strategies for Guiding Their Success to set developmentally appropriate standards while, at the same time, validating individual differences that should be expected in children.  These standards also promote the development of the whole child and emphasize the importance of play.

In order to help meet those standards, the High Scope curriculum, a research-based curriculum, is implemented in the Pre-K Program.

Enrollment Procedure

A pre-k screening is open to the public each spring.  The public is notified of the screening by local media, through flyers sent home with children in the Edenton-Chowan Schools, and by flyers posted in the community.  Eligibility is determined by More at Four and Title I guidelines.  Preschool children with disabilities may also be served in the pre-k program.  Parents will be notified soon after the screening.  If the child is selected to participate in the program, parents must send in the reply card in order for that slot to be held.  No response from the parent will indicate that the child will not be participating in the program.
The following forms must be on file for each child enrolled in the program:

-Application

-Health Form (w/ current immunization record)

-Signed Discipline Policy

-Documentation of Operational Policies Receipt

-Documentation of Receipt of Summary of NC Child Care Law

-Signed Permission to Play Outside of Fenced Area

-Proof of Residence

All forms will be provided to parents at the initial home visit prior to the beginning of the school year.
Fees

White Oak Elementary School’s Pre-K program is funded by public funds and is offered at no cost to those who meet the guidelines for the funding sources.  

Safe Procedures

Pre-kindergarten children are transported to and from school on the Edenton-Chowan Schools buses.  In the mornings and afternoons, children are escorted to and from the buses and pick-up area by teachers and teacher assistants.  Children who arrive later are escorted to the classroom by the person who brings the child to school.
White Oak School authorization procedures are followed for parents and other adults to pick up pre-kindergarten children from school.  A signed authorization sheet is completed by the parents and kept on file in the school office.  Copies of those authorizations will be kept in each child’s classroom information folder.
Meals/Snacks

The NC Division of Child Development requires that all licensed child care centers provide nutritious food to the children.  All meals and snacks must comply with the standards as set forth by the Meal Patterns for Children in Child Care.  All meals/snacks provided by the school’s cafeteria meet those standards. 

Parents have the option of sending snacks/meals from home; however, the meals/snacks from home must meet the standards required by NC Division of Child Development.   A copy of the Meal Patterns for Children in Child Care will be provided to each parent.  If a child comes to school with a snack/meal that does not meet the requirements, the parents will be charged for a school-provided meal/snack.  If a parent continues to send meals/snacks that do not meet the requirements, (s) he will no longer have the option of sending meals/snacks from home.

Items to Be Provided By Parents

Parents are asked to send a clean change of clothes (including socks) that will be kept at the school.  They are also asked to send a blanket/towel for rest time.  Cots will be provided by the school.  

Cleaning Schedules

Daily, weekly, monthly and bi-annual cleaning schedules are posted in Pre-K classrooms.  

Parent Participation

Just as with any other classroom at White Oak Elementary School, White Oak Elementary School’s Pre-k Program has an open door policy and parents are encouraged to participate in their child’s day.  Parents are welcome to eat lunch, read a book, share an area of expertise, etc. or just observe how the class operates.  All parents considering enrollment are encouraged to observe the class in operation.  Regular parent/teacher conferences (some at school and some at the child’s home) are scheduled and you will be notified of those dates at the beginning of the school year.  Communication between teacher and parent is vital for the success of each child’s education and is encouraged. 

Any concerns/complaints can be reported to the Classroom Teacher and/or Principal.  If there is a concern that the Edenton-Chowan Schools’ Pre-K Program is not meeting the requirements of North Carolina Child Care Law, complaints may be made directly to the NC Division of Child Development   (1-800-859-0829.)  A summary of the law is posted in the office and in the classroom.  A copy is also provided to the parent(s) at the initial home visit prior to the beginning of the school year.

Illness/Injury

For the health and safety of all the children, please do not send your child to school if (s)he is sick.  A child with any of the following symptoms will be isolated from the other students until his/her parent or parent designee picks him/her up:


-Signs of a communicable disease


-Continuous nausea or diarrhea


-Constant cough or difficulty breathing


-Sore throat or chest discomfort


-Discharge from eyes or ears


-Inflamed tissue around eyes or ears


-Communicable skin rashes or eruptions


-Temperature of 100 degrees or higher


-Continuous headache


-General malaise

All injuries or medical emergencies will be reported to parents.  When an injury or emergency occurs, the Principal, or designee, will be in charge of the situation and make decisions about the child’s care until a parent or person listed as the Emergency Contact arrives.

Incident Report Forms will be completed any time a child receives medical treatment as a result of an incident occurring while the child is in child care.  

Medication Policy

Board policy states that school personnel may only administer prescription or over-the-counter medication to a student enrolled in a pre-kindergarten program when accompanied by a written authorization that includes the student’s name, date or dates for which the authorization is applicable, dosage instructions, and signature of the student’s parent or legal guardian.  In the event of a medical emergency, and the parent or legal guardian of a pre-kindergarten student is unavailable, school employees may administer medication to the student if they receive authorization to do so by a medical care provider authorized to prescribe the medication.  

Reporting Child Abuse or Neglect

All Edenton-Chowan Schools employees have a legal obligation to promptly report any cases of suspected child abuse or neglect to the principal or designee.

The principal or designee must then report immediately to the Chowan County Department of Social Services (DSS) at 252-482-7441.  This requirement is mandatory.

In the absence of the principal or designee, or where that authority refuses to comply with the North Carolina Child Abuse and Neglect Reporting Law, the school employee must make a report to DSS.  If the child needs medical attention, the reporting employee should inform the child protective services investigator when making the report.

Once the suspected abuse or neglect is reported, school employees should refrain from further investigation.  Information regarding suspected child abuse or neglect should be shared only among appropriate school staff members who are asked to assist in the investigation by DSS.

Inclement Weather

In the event of inclement or severe weather, school may be delayed or canceled.  School personnel remain in continuous contact with the Chowan County Emergency Operation Center to monitor weather conditions.  The local media is notified of any school cancellation, early dismissal, or delay and given information of alternate schedules.  Parents should be notified of school delays or closings by an automated phone call, initiated by the school system.  White Oak Elementary School also posts a telephone message indicating delays or closures, usually no later that 6:30 a.m.  This message can be accessed by calling 221-4078, ext. 600.  The system website (www.ecps.k12.nc.us) also posts weather information on its homepage.
Local radio stations WGAI AM56, WERX 102.5FM, WRVS 89.9FM, and WRSF DIXIE 105.7FM, and television stations WITN-TV7, WNCT-TV9, WTKR-TV3, WVEC-TV13. and WAVY-TV10 also are notified in case of school delays or closings.

Schedules

*subject to change with changes in weather, school scheduling, etc.; Any changes will be posted in the classroom
Monday Schedule

8:00 – 8:50 Check-In/Wash Hands/Sign-In/Work Time

8:50-9:00 – Greeting/Wash Hands

9:00-9:20 – Breakfast

9:20-9:30 – Large Group/Reading

9:30-10:05 – Bathroom/Outside/Wash Hands

10:10-10:20 - Small Group

10:20-10:25 - Planning

10:25-11:00 – Work Time

11:00-11:10 – Large Group

11:10-11:45 – Wash hands/Lunch/Bathroom

11:45-12:00 – Pack up for dismissal

Tuesday-Friday Schedule

8:00 – 8:50 Check-In/Wash Hands/Sign-In/Work Time

8:50-9:00 – Greeting/Wash Hands

9:00-9:20 – Breakfast

9:20-9:30 – Large Group/Reading

9:30-9:50– Pull Outs (art, music, p.e., library)

9:50-10:45-Bathroom/Outside/Wash Hands

10:50-11:00 - Small Group

11:00-11:05 - Planning

11:05-12:00 – Work Time

12:00-12:15 – Large Group/Wash Hands

12:15-12:45 – Lunch/Bathroom

12:45-2:00 - Rest

2:00-2:30 – Work Time

2:30-2:40 – Story
2:40-2:50 – Pack-up for dismissal
Discipline and Behavior Management Policy
We:






We:

DO praise, reward and encourage

DO NOT spank, shake, bite,

the children.





pinch, slap or otherwise physi-

DO reason with and set limits for

cally  punish the children.

the children.





DO NOT make fun of, threaten,

DO model appropriate behavior 


make sarcastic remarks about,

for the children.




use profanity with or otherwise

DO modify the classroom environment

verbally abuse the children.

to try to prevent problems before

DO NOT shame or punish 

they occur.





children when bathroom 

DO listen to the children.



accidents occur.

DO provide alternatives for 


DO NOT deny food or rest as

inappropriate behavior for


punishment.

the children.





DO NOT leave the children

DO provide the children with


without supervision.

natural and logical consequences


DO NOT allow discipline of 

for their actions.




children by children.

DO ignore minor misbehavior.


DO NOT criticize or belittle

DO use short, supervised periods

parents, families, or ethnic

of “time out.”




groups.

Time Out is the removal of a child for three to five minutes from a situation in which a child is misbehaving and has not responded to other discipline techniques.  The Time Out space is located away from classroom activity but within the teacher’s sight.  During Time Out, the child has a chance to think about the misbehavior that led to the child’s removal from the group.  After Time Out is completed, the teacher discusses the incident and appropriate behavior with the child.  The child then returns to the group and is treated with the same affection and respect shown to the other children.
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