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WHITE OAK SCHOOL GUIDING PRINCIPLES

The mission of White Oak School is to inspire our school community to reach its fullest potential by providing a nurturing environment that instills a love and desire for learning.
INSTRUCTIONAL PROGRAM

    White Oak Elementary School believes in research-based best practices to deliver the curriculum and instruction as defined by the state of North Carolina.  White Oak Elementary School’s literacy program is based upon the balanced literacy program developed by the Edenton-Chowan school system.  Along with the core objectives outlined by the state, teachers work to supplement the curriculum with additional resources and objectives that best meet the needs 
of all our students.  The North Carolina Assessment batteries, Marie Clay’s Observational Survey and PAST (Phonological Awareness Skills Test) are used to assess student performance.  The resulting data is used by teachers to decide which instructional strategies would be most effective for each student.
   White Oak Elementary School uses an integrated curriculum.  Expository reading, centered on core social studies and science objectives, is included in guided reading lessons.  Inquiry science experiences include math and reading objectives.  Core social studies objectives are considered while planning field trips and planning visits from community resource people.
   We understand the importance of students using their prior knowledge to 
form connections with the learning experiences offered.  White Oak School 
provides cultural arts classes.  We provide a differentiated curriculum to all our students which includes flexible grouping, AIG/Highflyer instruction and intervention instruction in reading and math.

Literacy Tips

Benefits of Reading Aloud to Children by Mem Fox …

… Children and adults bond closely through the 

     books they share.

… Words heard and seen frequently become familiar, 

     making reading easier.

… Children learn formal grammar and conventions 

     (such as "Once upon a time") through read-alouds.

… Reading aloud to children early in life rapidly 

     develops their speaking skills.

… Reading aloud to children helps them to develop 

     their ability to concentrate at length, to solve 

     problems logically, and to express themselves 

     more easily and clearly.

… Children learn to understand the look of print, 

     the way words work together in sentences, and 

     how the world of reading works.

… Older students experience rich and varied literature 

     they wouldn't be able to read on their own.

Each calendar page contains a suggested list of children's books to be read by or to early readers.  This listing was gathered from the International Reading Association Children's and Teacher's Choices for 2008.

Book List

Such a Prince by Dan Barel
And the Train goes by William Bee
Poor Puppy by Nick Bruel
Dogku by Andrew Clements
That Rabbit Belongs to Emily Brown by Cressida Cowell
Diary of a Fly by Doreen Cronin
Toy Boat by Randall DeSeve
Phineas L. MacGuire…Gets Slimed! by Frances O’Rourke Dowell
The Story of Humpty’s Little Sister by Bob Graham
A Good Day by Kevin Henkes
The Secret Life of Walter Kitty by Barbara Jean Hicks
Library Mouse by David Kirk
The Apple Doll by Elisa Kleven
Pirates Don’t Change Diapers by Melinda Long
Ready, Set, Skip! by Jane O’Connor
Gimme Cracked Corn and I Will Share by Kevin O’Malley
The Cheese by Margie Palatinl
The Birthday Box by Leslie Patricelli
Pssst! by Adam Rex 
Toad by the Road: A Year in the Life of These Amazing Amphibians by Joanne Ryder
Alligator Boy by Cynthia Rylant and Diane Goode
Dragon Dancing by Carole Lexa Schaefer
Book List  (continued)
Starring Miss Darlene by Amy Schwartz
Cowboy & Octopus by Jon Scleszka
Dog and Bear: Two Friends, Three Stories by Laura Vaccaro Seeger
First the Egg by Laura Vaccaro Seeger
I Miss You Every Day by Simms Taback
Shells! Shells! Shells! by Nancy Elizabeth Nancy Wallace
I Am Invited to a Party by Mo Willems
Knuffle Bunny Too: A Case of Mistaken Identity by Mo Willems
My Firend is Sad by Mo Willems
There is a Bird on Your Head! by Mo Willems
Today I Will Fly by Mo Willems
Here’s a Little Poem: A Very First Book of Poetry by Jane Yolen and Andrew Fusek Peters
How Do Dinosaurs Go to School? by Jane Yolen
The Little Red Fish by Taeeun Yoo
A Seed is Sleepy by Dianna Aston
Spiders by Nic Bishop
Beetle Bop by Denise Fleming
When Gorilla Goes Walking by Nikki Grimes
Baby Bear, Baby Bear, What Do You See? by Bill Martin

ATTENDANCE
   There is a direct relationship between school attendance and learning progress.  It is very important that each child, grades Pre-K to Second, attend school regularly.  Vast opportunities for learning occur each day.  Referrals will be made to the Chowan County Judicial Attendance Council for parents of children in violation of North Carolina Compulsory Education Law. 
ARRIVAL AND DISMISSAL
   Buses will begin unloading students at school at 7:45. They will unload in small groups and students will be supervised at all times.

   Students being transported by car should arrive at school no earlier than 7:45.    

   Students are dismissed at 2:50.  The classroom teacher will walk the students to the bus and bus drivers will supervise them until all PreK-5 children have boarded.  Buses will begin leaving the campus at 3:10.

   Students being transported home by car will gather in the cafeteria, and parents should go to the multi-purpose room to sign them out.  If the child has not been picked up by 3:10, the parent will be notified.  After the third incident the principal and/or designee will meet with the student and parent, guardian or custodian to determine if a “Good Faith” effort has been made to make appropriate arrangements for the child.  If it is determined that the parent, guardian or custodian has not made an effort to provide appropriate arrangements, the principal and/or designee will notify the Sheriff’s Department.  

   A child will be allowed to leave school only by permission of the person(s) with whom the child resides.  If another person is to pick up the child, a written note  from the parent or guardian is required.  For safety reasons, phone calls to make pick-up changes will not be accepted.  
 

TARDINESS
   Parents or guardians must bring any student who arrives at school after 8:20 a.m. to the office and sign the student in.  Many times important information and instructions are provided at the beginning of the day.  Every effort should be made to be at school on time.  Parents of children with excessive tardiness may be referred to the Chowan County Judicial Attendance Council.  

ABSENTEES
   Each time a child is absent s/he must return to school with a note indicating the cause of the absence.  We are required to indicate whether absences are "excused" or "unexcused".  
   Excused Absences:

   The following shall constitute valid excuses for the temporary non-attendance    of a child at school provided satisfactory evidence of the excuse is provided to the principal or his/her designee:

1. When the absence results from illness or injury which prevents the student from being physically able to attend school.  Certification of an illness from a physician is required to substantiate an illness.        

2. When isolation or quarantine of the student is ordered by the local health officer or by the State Board of Health.

3. When the absence results from the death of a member of the immediate family of the student.  The immediate family of a student includes, but is not necessarily limited to, grandparents, parents, and siblings.

4. When the absence results from a medical or dental appointment of a student and approval of the appropriate school official is gained prior to the absence, except in the case of an emergency.  A written excuse should be presented with a doctor’s signature or stamp.
5. When the student is a party to or under subpoena as a witness in the proceedings of a court or administrative tribunal.

6. When the student or the student’s parent/guardian or custodian adheres to a religion whose tenets require or suggest the observance of a religious event.  The parent/guardian or custodian must seek prior approval of the principal for such absences and the approval should be granted unless the religious observance or the cumulative effect of religious observances is of such duration as to interfere with the education of the student.  Written evidence from church authorities may also be required for absences due to religious observance.

7. When the student obtains the principal’s prior approval of a valid educational opportunity, such as travel.  Approval for such an absence must be gained prior to the absence.

THE "TEN DAY" RULE 
1. When a student has accumulated three unexcused absences during a school year, the student's teacher shall notify the principal.

2. The principal (or his/her designee) shall notify the parent, guardian, or custodian of the child that unexcused absences have occurred.
3. After not more than six unexcused absences, the parent shall be notified by the principal and/or designee that he/she may be violating the Compulsory Attendance Law and the consequences of the violation.

4. After the parent, guardian or custodian has been notified of possible violation of the Compulsory Attendance Law, school personnel will conference with the parent, guardian or custodian to determine the reason for the absences.  If necessary, alternatives to the student's education program should be considered.  A written report of this investigation shall be given to the principal.

5. When the student has accumulated ten (10) unexcused absences, the teacher shall notify the principal and drop the student from membership, but not from enrollment.

6. After being notified of the 10th unexcused absence, the principal and/or designee shall review the results of the investigation and meet with the student and parent, guardian or custodian to determine if a "Good Faith" effort has been made to comply with this law.

7. If it is determined that the parent, guardian or custodian has not made an effort to comply with this law, a warrant may be filed with the county magistrate's office.

8. The teacher of the child should be informed of any action taken relating to the student's membership and enrollment.

PTA
   PTA is an active parent teacher organization, designed to bring a better relationship between parents and teachers.  The PTA has been instrumental in the development of many worthwhile projects.  Important information is shared  at each meeting and many student-centered projects are planned throughout the year.

   PTA meetings for this school year are to be determined. 
2008 – 2009 PTA Officers
President


Missy Watson
Vice-President

Steve Brabble
Secretary


Catherine Jackson
Treasurer

Linda Speary
SCHOOL VISITORS
   White Oak School is proud of its facilities, staff and surroundings.  Our doors are always open, and we welcome your visit.  All school and classroom visitors must report immediately to the office and will be given a visitor’s tag.  The tag should be worn at all times during your visit.  While parents are welcome, the concern of the school is to provide a safe, orderly and inviting learning environ-      ment in which disruptions to instructional time are minimized.  Unexpected visitors disrupt the class by distracting teachers and children from their work.  Arrangements should be made in advance with the teacher to visit classrooms.  

Please remember …

            -    All visitors are required to sign in and out at the office.

· Classroom visitations or observations should be                         scheduled with the teacher.  Parents must follow                     professional standards concerning confidentiality of                     individual student information obtained while observing.

· Arrival and dismissal times are not appropriate times                         for parent/teacher conferences.
· Any individual who disrupts the educational environment                      may be requested to leave.
TELEPHONE CALLS
   The telephone is not to be used by students unless under the supervision of their teacher.  Phone calls received for the students will not be transferred to the classrooms during the school day.  In the event of an emergency, messages will be received at the office and delivered to students.

   Teaching time in the classroom at White Oak is very valuable.  For that reason we discourage any phone calls to our teachers during the school day.  We will be happy to put calls through to teachers’ voice mailboxes.

PARENT-TEACHER CONFERENCES
   Teachers will develop a conference schedule for each reporting period.  This will allow flexibility for the parent and teacher to meet at a time convenient for both.  Each conference should be held face-to-face.  Face-to-face conferences allow for the teacher to share work samples that depict the level of a child’s  performance.  Parents should expect to spend 20 to 30 minutes at a conference.  Parents with questions or concerns are encouraged to ask for a conference at any time during the year.
PERSONAL ITEMS  

   Each year large numbers of personal clothing, jackets, coats, etc. are misplaced. Personal items should be labeled with the student’s name,       address and telephone number.  This should ensure return of articles which     are lost during school hours. 


WEATHER
   In the event of inclement or severe weather school may be delayed or canceled.  School personnel remain in continuous contact with the Chowan County Emergency Operation Center to monitor weather conditions.  The local media is notified of any school cancellation, early dismissal, or delay and given information of alternate schedules.  Parents should be notified of school delays or closings by an automated phone call, initiated by the school system.
   The following radio stations will be notified of our school cancellations or delays:  WZBO 1260 AM, WGAI 56 AM, WKJX KISS 97 FM, WRVS 89.9 FM, WRSF DIXIE 105.7 FM, and WFMZ PRAISE 105 FM.  The following TV stations will be notified of our school cancellations or delays:  WITN – TV 7, WNCT – TV 9, WTKR – TV 3, WVEC-TV13, and WAVY – TV 10.  You can also go to www.ecps.k12.nc.us for information regarding cancellations or delays.  If the local media are not announcing information concerning Edenton-Chowan Schools, then the schools operate on a normal schedule.
TELEPHONE MESSAGES USED FOR                             EMERGENCIES & IMPORTANT INFORMATION
   It is essential that the school has a current address and number for each child.  The school system maintains a database of telephone numbers of parents so that we can contact parents in the case of an emergency or with important information.  In the case of an emergency throughout the district, the cancellation or delay of school due to weather conditions, the school system will send a message to several telephone numbers of the parent of each child.  These numbers may include home, work and cell phone numbers of one or both parents.

   In the case of important information that is not an emergency, the school system or White Oak administration will send a telephone message.  These messages may include information regarding parent progress reports, PTA meetings, field trips, or school events.    
MEDIA PROGRAM
   The mission of our media program is to ensure that students and staff see the media center as a part of everyday school life and are effective users of ideas and information.  The program is designed to support, complement and enhance the educational philosophy, goals, and objectives of our school.

   Students have continuous access to the media center through flexible scheduling.  There is whole class instruction for learning particular skills, whole class checkout, individual/small group checkout, and time for small group work.  Students also participate in literature enrichment activities, book fairs and parent/student reading night throughout the year.

   Students receive computer skills instruction from their teacher as part of the ongoing instructional program.  These skills are reinforced through lessons and activities on which the teacher and media coordinator collaborate.
ART
   Creative activities are of prime importance to the educational process of a child.  Students will do many "hands on" activities using various media to acquaint them with a variety of artistic materials.  The concepts which will be stressed in these activities will be color, line, texture, space, dark and light.

   Art Appreciation lessons, which give our students a better understanding of the Visual Arts, will also be provided.

MUSIC
To promote the education of the "total" child, a comprehensive Music Program is offered to each student at White Oak School.  The emphasis during these important early years is on the basic elements of music: Melody, Harmony, Rhythm, Tone, Color, Dynamics, Tempo, Form, and Texture.  A strong foundation of understanding each of these elements is the primary responsibility of the Music Program.

   Although music is offered in somewhat of a traditional classroom setting, each student is encouraged to explore various means of self-expression through a gamut of activities, such as singing, listening, reading, and moving to music, as well as playing several different types of instruments.

PHYSICAL EDUCATION
   A comprehensive physical education program for all students has as its foundation learning experiences which are designed to help each individual develop movement patterns in a variety of situations.  Physical education is taught by a certified physical education teacher.  Opportunities are provided for students to experience success, to develop respect for others, and to be accepted by their peers by practicing appropriate social behaviors.

   Children at the elementary level need to participate in physical activities that will help them to manage and control their bodies in a wide variety of experiences involving locomotor, non-locomotor, combination, and manipulative skills.  These movement experiences include large muscle activities, such as running, bending, stretching, throwing, catching, and kicking.  Furthermore, the instructional program should include a balance of learning experiences which will help each individual develop skills in personal fitness, recreational dance, games and sports, and developmental gymnastics.
Academic/Behavioral/Social Concerns
“Responsiveness to Instruction”

RtI

   White Oak Elementary School uses a problem solving model to meet the needs of students.  When an academic/behavioral/social concern arises, four questions are asked:

What is the problem and why is it happening? 


What are we going to do about the problem?  


Are we implementing our plan as intended?  


Did our plan work as we had expected?
   With school staff and parents working together, student difficulties are specifically defined, possible solutions are determined and targeted instruction/interventions are provided within the general education classroom.  The impact of the instruction/intervention is monitored and evaluated to determine if the instructional plan selected is successful.
   The severity or intensity of the problem will determine which school staff will work with the parents to try to solve the problem and what level (or “tier”) of intervention is needed.  Problem solving occurs at one of four different tiers.  Parents and classroom teachers are actively involved at all four tiers:

Tier One
Student needs are addressed through parent and teacher conferences with parent and teacher working together using the problem solving model.

Tier Two
There are times when additional resources, or staff, are needed to address concerns. These concerns are addressed through consultation with additional professionals to elicit their support, services, and/or recommendations.

Tier Three
If the problem requires more specialized assessment and input, formal consultation with White Oak Elementary School’s Core RtI Team may be warranted.  The planning, documentation and data collection are very specific and the Core RtI Team is primarily responsible for directing activities at this tier.

Tier Four
Through the process of problem-solving, it may become clear that additional resources and services are needed to address the needs of the student.  In that case, consideration for special education services through the Exceptional Children’s program may be warranted.  Students will not be considered for special education without signed parental permission.  Eligibility is based on Federal and State regulations.

EXCEPTIONAL CHILDREN’S PROGRAM
   The Exceptional Children's Program serves children with special needs as defined by the state of North Carolina.  Children who have been identified for the Exceptional Children's Program have been evaluated by the Individualized Education Program Team.
FIELD TRIPS

To enrich the total academic program at White Oak Elementary, it is important that our students visit those places they have read about, touch those objects of interest seen only in pictures, and talk with or visit places where people of importance lived or now live.  

   To achieve the above objectives we periodically, during the school year, plan trips to areas relating to topics studied in the classroom.  Parents/guardians are often invited to join their children at the field trip location.  Siblings may not accompany their parents on these field trips.

   If space is available on activity buses, parents may be allowed to ride with their child on the bus.  All children must ride school transportation to the field trip location.  A parent may transport their child home if a written request has been approved prior to the day of the field trip.
READING/MATH INTERVENTION PROGRAM
   Children that are having difficulty in the areas of reading and/or math are provided additional assistance from various intervention efforts.  The type of assistance varies according to the student needs.

   A volunteer program is also established to solicit and train community volunteers to provide one-on-one assistance to children. This team approach to intervention is designed to try to accelerate the learning of children and assist them in reaching their maximum potential.

SCHOOL COUNSELING
   A state licensed school counselor is available at White Oak Elementary for all students, teachers, and parents.  The counselor's role is to help students have a successful school career through a program of services aimed at helping them learn and develop to their greatest potential.  The counselor adheres to the professional and ethical standards and practices of the school counseling profession.

   The School Counseling Program, led by the school counselor, promotes and enhances successful learning to help all students develop their educational, social, career, and personal strengths and to become responsible and productive citizens.  In accordance with the National Standards for School Counseling Programs (American School Counselors Association, 1997), services are provided for all students, as well as parents, teachers, and administrators, in the form of counseling (individual and small group), consultation, collaboration, coordination, case management, guidance curriculum, and program evaluation. Students may be referred for counseling by self-initiative, teachers, parents, and/or administrators at any time during the school year. 

   The school counselor may provide helpful information regarding community resources as well as student and/or family referrals to community agencies as necessary. She/He is available to interpret and discuss standardize testing and student records. She/He works closely with the principal and assistant principal in identifying and resolving student issues, needs, and problems. 
LUNCH PROCEDURES
   All students should pay for lunch at lunch time.  Prepaid lunches will only be accepted on Monday of each week.

   The following price schedule is in effect for the 2008-2009 school year:

Breakfast served 7:55 – 8:25 *
* Students must be in breakfast line by 8:15 a.m. at the latest to be served, with the exception of students who arrive to school by a late bus.
Student Paid Breakfast.....................  1.00                                                    Student Reduced Price Breakfast....    .30                                                           Adult Breakfast.................................  1.50 
Lunch

Student Paid Lunch.......................... 1.75 

Student Reduced Price Lunch.........   .40 

Adult Lunch or Salad........................ 2.50 

Milk...................................................   .40 
Water, 16 oz. …………………………  .50
Water, 8 oz. …………………………..  .35
    Ice Cream........................................   .75    

EDENTON-CHOWAN

BOARD OF EDUCATION

POLICIES RELATED TO SAFE SCHOOLS

POLICY ON STUDENT BEHAVIOR AND DISCIPLINE:

  
G.S.  115-146 - "It shall be the duty of all teachers..., when given authority over some part of the school program by the Principal, to maintain order and discipline in their respective schools..."  

   The Edenton-Chowan School Board policy on student behavior and discipline is covered in policy 4210.  This policy is available for review upon request or can be viewed on the school system website (www.ecps.k12.nc.us) under BOE Policy Manual in the section 4000 Student Services under the heading 4210 Code of Student Conduct.  Included in this policy are the following: 

1. Any conduct that by intention substantially disrupts a school function or is likely to do so is forbidden.  

2. Physical Abuse of a student or other person is prohibited.  

3. Property Damage - A student shall not intentionally cause or attempt to cause damage to private or school property, or steal or attempt to steal private or school property, either on the school campus or during a school activity, function, or event off school campus.  

4. Weapons and Dangerous Instruments - No student shall knowingly possess or carry, whether openly or concealed, any gun, rifle, pistol, or a part used to assemble a gun, rifle, pistol, ammunition, dynamite cartridge, bomb, grenade, mine or powerful explosive as defined in G.S. 14-284.1, Bowie knife, dirk, dagger, slingshot, leaded cane, switchblade knife, blackjack, metallic knuckles, razor, stun gun, pellet gun, box cutter knife, or other deadly weapon of like kind; or other objects; not used solely for instructional or school sanctioned ceremonial purposes:  
(A) on the school grounds during and immediately before or immediately after school hours  
(B) on school grounds at any other time whether school is being used by a school group or  
(C) off the school grounds at a school activity, function or event  
(D) on a school bus to other property owned, used or operated by the Board of Education.  
If a student is found to be in possession of a gun (of a facsimile of a gun) or any of the items listed in the law as stated below, the student will be suspended for the remaining of the school year and a report will be made to the police for prosecution. The new North Carolina law, effective December 1, 1993, reads "It shall be a Class 1 felony for any person to possess or carry, whether openly or concealed, any gun, rifle, pistol, or other firearm of any kind, or any dynamite cartridge, bomb, grenade, mine or powerful explosive... on educational property."  

5. Narcotics, Alcoholic Beverages, Stimulant Drugs, or Counterfeit Controlled Substances - A student shall not knowingly possess, use, transmit, or be under the influence of any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic beverage, stimulant drugs, counterfeit controlled substances, or intoxicant of any kind or knowingly possess, use or transmit a hypodermic needle or hypodermic syringe.  

6. Fighting, Offensive Language, Threats, and Failure to Comply With Direction - A student shall not engage in disorderly or highly offensive conduct, which includes, but is not limited to fighting, use of abusive or obscene language, threatening any person with bodily harm or obtaining money or property by the use of any such threat, or failing to comply with directions of teachers, principals, and other authorized school personnel. 
POLICY ON VIOLENT ACTS:  

   Any principal who receives a report of a violent act from a teacher or who otherwise has a reasonable belief that such a violent act has occurred on school property shall make an immediate report to the appropriate local law enforcement agency pursuant to the amended provision of NCGS 115C-288.  

   In addition to any punishment ordered by the court system, the school shall have the authority to employ such punitive measures as it deems appropriate, including suspension and/or recommendation to the superintendent for expulsion pursuant to G.S. 115C-391.  

   The Edenton-Chowan Board policy on violent acts is covered in policy 4210.  This policy is available for review upon request.  

POLICY ON TOBACCO USE:

   It is the educational policy of this school board that the use of tobacco products is a health hazard and is detrimental to the health of our students.  Therefore, possession of and use of tobacco by students is prohibited.
   The Edenton-Chowan Board policy on tobacco use is covered in policy 2510.  This policy is available for review upon request.  


POLICY ON SEARCH AND SEIZURE:  

   Personal Searches:  A student's person and/or personal effects (i.e. purse, bookbag, etc.) may be searched whenever a school authority has reasonable suspicion that the student is in possession of illegal or unauthorized materials.                   

   The Edenton-Chowan Board policy on search and seizure is covered in policy 4240.  This policy is available for review upon request.  
SCHOOL ATTIRE
   Elementary school children should come to school dressed in clean, comfortable clothing which allows them to participate in the many types of activities that occur during the elementary school day.  All clothing should fit the child properly so that it does not interfere with required school activities.  All pants, slacks, jeans, skirts, and shorts shall remain at the top of the waist.  At no time should any undergarments be visible.  Shirts that extend beyond children’s finger tips (arms down by sides) should be tucked in the children’s pants.  Shoes designed for running and playing and held securely in place are the best for elementary age children.  Nothing is to be worn on the head in the school buildings unless there is a special activity or need.
“CUBBIE” System
SCHOOL AND BUS BEHAVIOR EXPECTATIONS

   White Oak School is implementing a research based program called ‘Positive Behavior Support’ (PBS).  Our program is based on our school mascot “CUBBIE”—Caught U Behaving Because It’s Expected.

   The major objective of PBS is to strengthen the climate of the school in a way that makes the learning environment a safe, fun place to be, while offering positive rewards for that improved climate.  To achieve this objective, the staff members at White Oak have developed a systematic approach that establishes and reinforces clear behavioral expectations in school and on the bus.  Our goal is to teach appropriate behaviors, to recognize and reward appropriate behaviors, and to consistently address misbehaviors.

   In addition to the “CUBBIE” System, White Oak School recognizes the need to teach the entire school community how to be “Peacemakers”.  If you are a “Peacemaker” at White Oak School, you do your very best to make the right choices in any situation that you are in.
White Oak Elementary School

Expectations Matrix

	I am…
	All Settings
	Classroom
	Hallways
	Cafeteria
	Bathrooms
	Playground
	Assemblies
	Bus
	Field Trips

	Safe
	· Keep personal space
· Ask for help
· Keep hands, feet & objects to yourself
	· Keep personal space
· Follow classroom rules and procedures
	· Walk single file or paired
· Keep hands, feet and objects to yourself
	· Walk

· Push in chairs

· Place trash in trash can

· Keep personal space

· Make sure tables are clean

· Stay in seat until dismissed
	· Wash hands with soap and water

· Keep water in sink

· Place all trash in trash cans

· Flush toilet after use
	· Use equipment for intended purpose

· Stay in approved areas

· Keep personal space
	· Keep hands, feet & objects to yourself

· Sit quietly

· Follow adult directions
	· Keep hands, feet & objects to yourself, inside bus & out of the center aisles

· Remain seated on bottoms, facing forward, in assigned seat
· Raise your hand to get driver’s attention or speak with the driver when getting on or off the bus
· Keep all sharp objects including, pens & pencils, inside bookbags

· Sit quietly when the bus lights are on

· Water is allowed on the bus.  Keep all food & gum in lunchboxes or bookbags.

· Enter & leave the bus safely

· Live animals or insects must be transported by car
	· Always stay with adults

· Wear name tag

	A Peacemaker
	· Be kind to others

· Be a quiet listener

· Follow adult direction(s)

· Use inside voices
	· Be honest
· Take care of yourself

· Follow directions and listen

· Be kind to others
	· Walk quietly

· Follow adult directions
	· Use inside voices
· Use your manners

· Keep hands, feet & objects to yourself
	· Allow for privacy of others

· Clean up after yourself

· Use inside voices
	· Be a team player

· Follow adult direction
	· Be a quiet listener

· Sit criss- cross applesauce

· Use good manners
	· Be kind to your bus driver & others

· Use a quiet voice

· Keep bus clean
· Monitor your own behavior & choices
	· Use your manners

	A Learner


	· Participate

· Do your best

· Be a team player
	· Participate

· Be prepared

· Make good choices
	· Return to class quickly
	· Use your good manners

· Follow directions
	· Follow bathroom rules

· Return to class quickly
	· Be a problem solver

· Learn new games and activities
	· Participate

· Raise your hand to share
	· Be a reader
	· Participate

· Raise your hand to share


Revised 6-9-06
Code of Conduct: I am safe, I am a peacemaker, and I am a learner at White Oak Elementary School

PEACEMAKER HALL PARTIES AND TOWN MEETINGS

   Two of the ways that White Oak School recognizes and rewards good behavior is to hold Peacemaker Hall Parties and Town Meetings.  The Hall Parties are held monthly and are attended by those students who have not received a conduct or bus referral during that month.  At our monthly Town Meetings, children are recognized for good behavior and receive Cubbie of the Month and Bus Rider of the Month awards.
SCHOOL BEHAVIORS
Tier 1 Behaviors: (Handled by the teacher)

· Arguing

· Cheating
· Tattling

· Not following classroom rules

· Lying

· Name calling

· Not doing class work or homework

· Throwing objects 

Suggested Consequences for Tier 1 Behaviors:
· Verbal correction

· Change student’s seating assignment or group assignment

· Assign natural consequence, to build trust. ( i.e., “Make it right.”- if the student has messed something up, require the student to fix it)

· Before confiscating an inappropriate item, warn the student and allow the student an opportunity to put the item away immediately

· If an inappropriate item is taken out after a warning, then confiscate it

· Confidential student-teacher conference

· Note/phone call home (document on home communication log)

· Follow steps on teacher’s classroom management plan

· NAB- Need A Break- allow student to run an errand or deliver a note to the office  to “take a break” from the classroom

Tier 2 Behaviors:  (Handled by classroom teacher and receiving teacher)

· Profanity

· Defiance

· Spitting

· Tantrums

· Bathroom manners

· Hitting

· Stealing

· Disrespect/Talking back

· Screaming/Loud outbursts
Suggested Consequences for Tier 2 Behaviors
· Verbal correction

· Make seating changes or other environmental changes that may be triggering the behaviors (i.e., noise level, lighting, seating, standing, modify assignments)

· Remove the student from the setting for a short period of time…preferably to an area previously designated as a “Chill Out” space in the classroom

· Assign natural consequences, to build trust (i.e., “Make it right.” – If the student has messed something up, require the student to fix it)

· Allow natural consequences of damaging property (i.e., property not maintained properly will be lost)

· Note/phone call to parent (document on home communication log)

· Schedule a parent-teacher-student conference (optional)

· TIME OUT with receiving teacher

Tier 3 Behaviors:  (Office Referral)

· Biting

· Threatening others

· Fighting

· Constant disruptions

· Assault

· Weapons

· Bullying/Verbal abuse

· Tantrums that harm others

· Repeated offenses

· Destruction of school property

· Sexually inappropriate behaviors/touching/indecent exposure

Suggested Consequences for Tier 3 Behaviors:
· Out of school suspension

· Parent conference

· Extended parent observations in school setting

· Parenting enrichment opportunities
Bus Behaviors

Tier 1 Behaviors: (Handled by the bus driver)

· Talking too loudly

· Failure to stay seated

· Littering on the bus

· Tampering with the possessions of others

· Other minor infractions

· Talking while lights are on

· Disrespecting others

· Eating or chewing gum on bus

· Toys or other items which are not allowed on the bus

· Profanity

Suggested Consequences for Tier 1 Behaviors:

· Warning
· Seating changes
· Note/phone call to parent
· Behavior contract
· Clean up time
Tier 2 Behaviors: (Bus Referral)

· Annoying and/or bullying other students (including bullying at the bus stop)
· Inappropriate behavior/gestures or language

· Disrespectful or argumentative manner toward the bus driver

· Throwing of any object on or out of the bus

· Spitting or spit ball throwing

· Hitting 
· Communicating a threat

· After 3rd occurrence of level 1 behaviors ( 3 Strike Policy) 

Suggested Consequences for Tier 2 Behaviors:

· Phone call to parents
· Isolated lunch
· One to three days suspension
· WOS CUBS Program
Tier 3 Behaviors: (Bus Referral)

· Repeated occurrences of Tier 1 or 2 behaviors
· Distracting the driver
· Failure to obey repeated directions of the driver
· Fighting/any harmful physical contact made between two students
· Possession of knives or other dangerous objects, drugs or tobacco
Suggested Consequences for Tier 3 Behaviors:

· Three days of bus suspension or more

· WOS CUBS Program
WOS “CUBS” PROGRAM

Cubbies Understanding Bus Safety

   All White Oak School students will be provided bus safety training through our CUBS (Cubbies Understanding Bus Safety) program at the beginning of the school year.  The CUBS curriculum will teach acceptable bus behaviors through demonstration, adult modeling, and student role-play.  Students will become familiar with our bus behavior and safety expectations and will also review these throughout the year.  Bus expectations are listed on the White Oak Elementary School Expectations Matrix, which is included in this handbook.

   Riders who show a pattern of significant negative conduct on the bus will require re-teaching of appropriate bus-riding skills.  These riders will be required to attend a CUBS refresher course.  The refresher course will occur after school and will be approximately one hour in length.  Failure to attend an assigned CUBS refresher course will result in a denial of bus privileges until the rider attends the refresher course. 

   Students may be referred to the CUBS refresher course if they are issued two or more bus referrals because of engaging in Tier 2 Behaviors.  They will be referred to the refresher course in conjunction with bus suspension as a consequence for Tier 3 Behaviors.  

BUS STOP SAFETY
   It is our responsibility to provide safe transportation for your child to and from school.  To assure the safety of your child, parents or designated adults need to be at the child’s afternoon stop.  Children will be transported to either the Transportation Dept. (Bus Garage) or White Oak if the adult is not there.  After three such incidents, bus transportation privileges will be denied for a period to be determined by the administration.  Parents/Guardians will meet with the administration before bus services will be resumed.  If the designated adults continue to fail to be at the child’s afternoon stop, the principal and/or designee will notify the Sheriff’s Department and/or the Department of Social Services.     
PERMISSION TO CHANGE BUS ASSIGNMENT
   To assure that your child is transported to and from the correct location, the only information used by the school to determine what bus is your child’s permanent assignment is your physical address.  It may be necessary for your child to be picked up and/or dropped off at a daycare facility.  A written note from the parent or guardian must be submitted to the office requesting a change of bus assignment.  The office will notify the parent/guardian if space is available to accommodate the request and the bus number that the child will be assigned.  This will become your child’s permanent bus assignment.

   Occasionally it may be necessary for your child to be transported to and/or from a location different from his/her permanent assigned location.  To acquire permission to change bus assignment to or from school, a written note from the parent or guardian must be approved by the office.  The note must include the physical address of the location and a number to contact the parent/guardian.      If space does not permit or a bus does not pass by that location, the office will contact the parent/guardian.  This should be done as soon as possible so that teachers and bus drivers can be notified.  For safety reasons, phone calls to make bus changes will not be accepted.

ADDRESS CHANGES

   In case of a permanent address change, bus assignments cannot be changed until proof of address is provided to the office.  A weekly written note must be provided until proof of address is provided.

NEWS/MEDIA ACCESS

   Throughout the school year, there may be occasions when media and/or school/school system personnel will be photographing and/or videotaping classroom and school-related activities to be used in school/school system publications and/or sent to the local media for publishing.  If you do not wish for your child to be interviewed or identified in photographs or other types of media, please contact the principal in writing, expressing your child's restriction.  

   For further information, contact the Board of Education Office at 482-4436. 

NOTIFICATIONS
The Family Educational Rights and Privacy Act (FERPA) requires that Edenton-Chowan Schools, with certain exceptions, obtain parent/guardian written consent prior to the disclosure of personally identifiable information from the child’s educational records.  However, Edenton-Chowan Schools may disclose appropriately designated “directory information” such as Honor Roll or other recognition lists; sports information such as weight and height information; or other similar information not considered harmful or an invasion of privacy, without written consent.  The school system also is required by the No Child Left Behind Act to provide student names, addresses and phone numbers to military and college recruiters who request them unless the parent/guardian has advised the school to the contrary.  If you do not want your child’s directory information disclosed, you must inform the school system of your wishes in writing by September 7, 2007.
The Protection of Pupil Rights Amendment (PPRA) gives parents, legal guardians, and emancipated minors certain rights pertaining to the conduction of surveys, collection and use of information for marketing purposes, and certain physical examinations.  These include the right to:

· Consent before students are required to submit to U.S. Department 
of Education funded surveys;

· Receive notice of, and an opportunity to opt out of a protected 
information survey (regardless of funding);

· Receive notice of, and opt out of invasive non-emergency physical 
exams or screenings;

· Receive notice of, and opt out of activities involving the collection,             disclosure, or use of students’ personal information for marketing or 
to sell or otherwise distribute to others;

· Inspect, upon request and before administration or use, protected information surveys of students;

· Inspect instruments used to collect personal information from 
students for any of the above purposes;

· Inspect instructional materials used as part of the educational 
curriculum.

Student and Parent Grievances: A student, parent, or guardian may initiate grievance procedures to appeal final decisions of school personnel within the school system to the extent provided in Board Policy 4500.  This policy is located in the Edenton-Chowan Schools Policy Manual, which may be obtained from the principal’s office or the office of the Superintendent.  A copy of the Policy Manual also is available on the school system’s website at www.ecps.k12.nc.us. Policy 4500 does not apply in the case of long-term suspensions or expulsions, which is 
covered by Policy 4220; in questions of Due Process, which is covered in Policy 4400; or in the case of alleged sexual harassment, which is covered in Policies 4400 and 5130.
SCHOOL HEALTH PROBLEMS
   Your child's health is important to us.  Please notify the school nurse at 221-4078 of any medical problems your child has or any changes in the health of your child.  We will work with you and your physician to adjust your child's school program according to his/ her health needs.  

MEDICATION POLICY
   The primary person responsible for administration of medicine is the student's parent or guardian.  However, it may sometimes become necessary for school employees to administer medicines at school in order to protect the optimal health of a child.  Only the principal's designee or school nurse will administer the medication in compliance with the following regulations.  The principal of each school is responsible to assure that the policy is carried out. The purpose of the policy is:  
     a.  Safety- the assurance that the right drug in the right amount is given 
          to the right person, at the right time.  
     b.  Efficiency- to keep the time spent administering medications to a 
          minimum, without affecting accuracy.

1. A Request for Administration of Medication Form signed by parent and physician will be required and will include:  Child's name, Name of Medication, Dosage, Time to be Administered, and the Termination Date for administering the medication. This form must be completed by the physician for both prescription and over-the-counter medication.

2. A copy of this form will be provided to the parents who request administration of medication in the school.  Local health facilities also have this form for parent/physician use.  

3. The parent must take responsibility for supplying medication to the school.   Prescription medicines must be brought to school in a pharmacy labeled bottle which contains instructions on how and when the medication is to be given.  Over-the-counter drugs must be received in the original container and will be administered according to the doctor's written instructions.  School personnel will not administer any medication to students unless they have received a medication form properly completed and signed by the doctor, and 
the medication has been received in an appropriately labeled container.     The first dose must be given at home to help prevent an allergic reaction      at school.

4. The school nurse or the principal’s designee will:                                                                a) keep a record of the administration of medication in a notebook stating child’s name, name of medication, time given, reaction if any, and reason if medication is not given.                                                                                                                             b) assure that a Request For Administration of Medication Form is completed and on file.                                                                                                                                 c) keep medication in a secure location, i.e., medicine cabinet with space labeled for specific medication with student’s name, or in refrigerator in appropriately marked space if medication requires refrigeration.


5. The school retains the right to reject a request for administration of medicine.  

6. The only responsibility or liability that can be assumed by the school system or its personnel is to comply with the instructions forwarded by the child's parent or physician.  

7. The school nurse will provide any necessary consultation concerning medication to the appropriate school personnel. 

8. The school nurse is responsible for checking records on a regular basis.  

9. Children are to be discouraged from self-administering of medication during
the school day, except when directed by the physician. 

10. The parents of the child must assume responsibility for informing the principal
and/or school nurse of medication administration changes including the             discontinuation of medication.  The school nurse will inform the designee of any change in the child’s health, or change in medication.  

11. Medicine must be picked up by the parent/guardian at the end of the school year.  Medicine not picked up on or before the last school day for students will be properly discarded by the school nurse.

12. Oral medication received daily may be administered in the following manner:            a) from a weekly medication container prepared by the school nurse                                    b) from a pharmacy labeled medication bottle                                                                          All other forms of medication will be administered according to the physician’s directions and may be administered from the original container.

13. Medication will be provided for field trips in a labeled medication envelope.  The principal’s designee will administer the medication during the trip.  It is the responsibility of the teacher to notify the school nurse or medication designee(s) of the date and time of the field trip.

14. Medication ordered three times a day must have a specific time of administration ordered.

15. An asthma action plan received from a health care provider may be used as the request for administration of medication.

SCHOOL HEALTH SERVICES POLICY
   Teachers are requested to report to the office any known school-related injury to a child.  First aid treatment for minor injuries will be provided by staff trained  as first responders.

   If a child is injured seriously enough to require professional medical attention, the parents/guardians will immediately be contacted.  If the injury warrants immediate action, the Edenton-Chowan Rescue Squad will be contacted and the child will be transported to Chowan Hospital.  No services can be rendered by Chowan Hospital Emergency Room without parental permission written and on file.  

HEALTH ASSESSMENTS
   A Kindergarten Health Assessment Report is mandatory for children entering kindergarten.  Parents/Guardians must present a complete Health Assessment form within 30 calendar days from the student's first day of attendance at school.  Upon termination of 30 calendar days, the principal shall not permit the child to attend school until the Health Assessment is completed and on file at the child's school.

CARE OF SCHOOL CHILDREN WITH DIABETES (SB 911)
   NC Senate Bill 911 requires guidelines for the development and implementation of individual care plans for students with diabetes in North Carolina schools.  Additional information about this bill is available at your child’s school or at the following web sites:  

www.ncdiabetes.org
www.nchealthyschools.org
DRILLS 
FIRE  
   Fire drills, involving all students and employees, will take place at least once each month.  An alarm will be sounded and directions to line up and exit the classroom will be given by the teacher.  Predetermined exit routes are established and posted in each classroom.

TORNADO  
   Tornado drills will take place periodically and all students and employees will participate.  Notification regarding the tornado drill will be given over the phone system.  Each class is assigned an area on the inside wall and specific procedures are explained and demonstrated.  

EQUAL OPPORTUNITY POLICY

   White Oak Elementary School is committed to the principle of equal opportunity.  All course offerings at White Oak Elementary School are offered without regard to race, color, national origin, gender, religion, or handicapping conditions.  Direct inquiries to Amy Steinert, Principal of White Oak Elementary School or Michelle Maddox, Director of Human Resources, Edenton-Chowan Schools.

RESPONSIBILITIES FOR 2008-2009
THE STAFF WILL:

1. Provide educational programs based on state and local curriculum guidelines and on the potential of each student.
2. Provide every student a campus/classroom that is safe, caring, and free from disruption.
3. Provide a climate that encourages all students to participate in decision making and critical thinking, and then be accountable for their choices.
4. Provide opportunities for parents to become actively involved in their child's education.

THE SCHOOL WILL:

1. Establish and maintain open lines of communication among home, school, teacher and parent.
2. Provide all parents timely information regarding their child's progress towards meeting academic standards.
3. Provide educational opportunities for parents to increase their skills and knowledge.

THE STUDENT WILL:

1. Attend school on time every day.
2. Complete, to the best of his/her ability, all assigned work.
3. Be prepared for all daily work and assignments.
4. Follow school expectations.
5. Become involved in the various learning opportunities offered.
6. Strive to do his/her best.

THE PARENTS WILL:

1. Establish and maintain open lines of communication between home, school and teacher.                                                                                                             2. See that their children attend school regularly.                                                                   3. Promote high expectations.                                                                                                     4. Provide a quiet place in the home for daily homework.                                                        5. Become actively involved in their child’s education.
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PARENT ACKNOWLEDGMENT FORM
Student’s Name __________________________________________________
Teacher’s Name ______________________________  Grade _____________
Learning can only take place when there is a combination of effort, interest, and motivation.  As we are committed to your child’s success and progress in school, we are going to do our best to promote his/her achievement.

Please acknowledge by signing this agreement to work in a partnership together to ensure the mutual goal of achievement for your child as stated in the 2008 – 2009 White Oak Elementary School Parent-Student Handbook/Calendar on the page titled Responsibilities for 2008-2009.  

______________________________


________________

    Parent’s/Guardian’s Signature



            Date
------------------------------------------------------------------------

I have read the entire 2008 – 2009 White Oak Elementary School Parent-Student

Handbook/Calendar, including the Student Code of Conduct insert, and under-

stand that these are the rules and procedures under which the school will operate.

______________________________


_________________

   Parent’s/Guardian’s Signature



             Date

PLEASE RETURN THIS ENTIRE FORM TO 

YOUR CHILD’S TEACHER!
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